APR 31 2025

TOWN OF COYENTRY
Department of Plahning & Devaloprent
16735 Flat River Road, Coventry, BI 62614

y, 'ZONING BOARD OF REVIEW INSTRUCTIONS

DEADLINE AND HEARING DATE

PLANNING BOARD HEARIING DATE (IF REQUIRED): g
_5"'/') ?/.'.u’

ZONING BOARD HEARING DATE and TIME:

GENERAL INFORMATION

The Zoning Board of Review (ZBR) is comprised of five regular members and two altsrnates. Members are
appointed by the Coventry Town Council and serve terms of five years (alternate members serve one-year terms).
The Town Soiicitor provides legal advice to the ZBR.

Hearings are held in the Town Hall Council Chambers, 1670 Flat River Road, on the first Wednesday of each month
at 7:00 p.m. unless otherwise specified. All applications must be submitied at [east twenty-eight (28) days prior the
next scheduled hearing. Hearing and filing deadlines are online and may be obtained at the Planning Department.
The applicant is responsible for the application fee as set forth in Section 3130 of the Zoning Ordinance.

Applicants must appear at the ZBR in order for the application to be heard. An individual may either represent him
or herself before the ZBR or be represented by an attorney; however, an attorney is required for any appearance on
behalf of any limited partnership, corporation, LLC or other business, sacial, or fraternal organization.

CHECKLIST FOR SUBMITTAL OF A COMPLETE APPLICATION

[] Completed and signed application {1 original and 10 copies)
[[] Abutters map, list and Affidavit of Notice (11 coples)
[[] Verification of updated tax payments (1 copy)

[] Site plan showing roads and parking areas, existing and proposed bulldings, measurement of
structures from property lines, buildings on adjacent properties. Applicants do not need to employ
surveyors or engineers, but measured drawings to scale are required (11 copies)

[] Floor plans, if appiicable (11 copies)
[] Sketches of proposed buildings and/or additions (11 copies)

[] Filing Fee (see 3130 of the Zoning Ordinance) OR consult with staff. Fee should be clipped ta the
front of the application. Additional fees may apply

[] Written narrative describing the project and why the requested relief is necessary




INSTRUCTIONS (PLEASE READ INSTRUCTIONS CAREFULLY)
1. _Complete the application form. Al requested informatlon must be provided before the application will be

accepted. The appiication must be legible and signed by the property owner(s) and applicant(s). Staff wili provide
the proper Zoning Ordinance Article and Section information on the application, if needed.

2. Gather supporting documentation. Request verification from the Tax Coliector's Office that taxes are up-to-

date on the subject property.

3. Proparg and gather plans, Hlustrations and visuals. Final site plans, floor pians, sketches of propossd

buildings/additions, if applicable. lilustrations of the proposed relief from the Zoning Board must be submitted.
Plans must give a clear indication of the proposed room layout and work entailed, including length, width, haight of
proposed consfrustion, materials to be used, structural requirements, etc.

4. Fil lication package with the Planning & Development Department, The filing deadline is 28 days orior
to the hearing date. To allow sufficient ime for reviaw of 2l application materials, the completed application package
must be filed with the Planning Department before 3:30 p.m. on the deadiine date. The applicant should maintain
contact with staff, and provide any visuals (in pdf or Jpeg format) that thay would llke to the ZBR to review at the

meeting.

5. Prapare and send public notices. Planning & Devalopment staff will pravide an Abutters List for your project
21 days

and a form letter that must be used in public notices. Public notices must be sert by certified mall at least
in advance of the hearing. Applicants must return the RECIEPTS from the ceriified mailing and a notarized Affidavit
of Notice attesting that they have prepared the public notice as instructed, Accuracy Is EXTREMELY important as an

improper notice will delay the application process.

6. _Present application to the Zoning Board of Review. Note: Some applications require larger venues to
accommodate Interested residents. These meetings are generally outside of the regular schedule. Any applicant
who canceis within 48 hours of the hearing for any reason will be charged for all expenses incurred by the Town to
reschedule, including Town staff time, Poilee detail and any other expenses. Reguiarly scheduled mestings bagin
promptly at 7:00 p.m. The order of the agenda is determined on the night of the hearing by the Chair, After the
application has been read into the record, the applicant{s) come forward te bs sworn in and ars asksd to explain the
application.  Plans are reviewsd and any other information which would be helpful (i.e. photographs) may be
presented at this time. Questions will be asked by the Board members and any fastimony to be given will take
place. Members of the public are then given the opportunity to speak in favor or against the application. Generally,
after a hearing, all applications are tzken under advisement by the Board for @ month. The mattar Is discussed
during the work session of the next regularly scheduled meeting and decisions are usually rendered thereafter.

ttend meeting wheres ZBR Daclsion is ratified and walt for appeal period. After the application is presented
before the ZBR, a wrltten dacision Is prepared by the Town Solicitor and mailed to the applicant(s) which will set forth
the facts and findings of the application and clarify any stipulations placed on the decision. Zoning decisions are
recorded In the Town Clerk's Office, and a 20-day appeal periad effectuates from the date of filing allowing the
opportunity for any opposing individual to appeal the decision ta the Rhode Istand Superior Court. In the svent of an
appeal, the decisicn of the Zoning Board may be stayed until a final determination by the Court. 1f the decision is not
appealed. a building permit application for proposed construction may be submitted to the Bullding Official's Office

after the 20-day appeal period has passed.

ZBR {nstructions - Updeted 12.7.18




TOWN OF COVENTRY
Qepartiient of Planning & Davalopment
1875 Flat River Road, Coventry, Rl 02618

ZONING BOARD OF REVIEW APPLICATION
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PROJECT INFORMATION

Application Type:
|:] Special Use Permit (See Zoning Ordinance, Section 430)

D Use Variance (see Zoning Ordinance, Saction 450)

lB:Dimensional Variance (see Zoning Ordinance, Section 4558)

D Appeal of Building inspector/Zoning Enforcement Decision (see Zoning Ordinance, Section 412)

D Time Extension Request
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APPLICANT INFORMATION

Note: An individua! may represant him/hersslf before the Covaniry Zoning Board with respect to any application invelving hisfher property,
If the applicant is anyone OTHER than the landowner, or if the epplicant is a limited partnership, corparation, LLC or other business, socia
or fraternal organization, then the owner/appiicant must be reprasanted by legal counsel,
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OWNER INFORMATION (if NOT the Applicant)
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ZONING ORDINANCE RELIEF REGUESTED

Specify the Zoning Code Refsrance for the relief sought, including the Zoning Ordinance Articls, Section and Use Code (if
applicable)
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Describe the proposed alterations, additions, new buildings or other activity raguested (including size and height):

Be sure to explain the relief that is being requestad and how it is different from the Zoning Ordinance
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List other TOWN Committeas or Boards that will review the proposal:

Boards and f
Commissions




Describe the conditions or hardship that requires the applicant to deviate from the Zoning Ordinance, such as the physical
condition of the property, loss of property use, effect on surrounding properties.
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By signing this application, | understand that plans cannot be altered once the Board has approved or disapproved
of them. They are incorporated as part of the decision and are final,
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Applicant Signature: Date:
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MAILTO 8BUTTERS

NOTICE OF PUBLIC HEARING
BEFORE THE ZONING BOARD OF REVIEW

Dear Property Owner:

In accordance with Article 4, Section 423 of the Coventry Zoning Ordinance, you are hereby
notified that the Applicant identified below has submitted an application for relief from the
Zoning Board of Review. A hearing before the Zoning Board will take place in the Town Hall
{(Town Council Chambers) at 1670 Flat River Road, Coventry, Rl 02816 on:
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ZONING / ¥ /
B8OARD
HEARING:

All meetings are open fo the public, and the public is allowed to provide comment. If you
have any questions, please contact the Department of Planning and Development at 822-9196.
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Applicant |4, g,‘i‘l{é-:y { S Janrllz |
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Application For:
D Special Use Permit (Ses Zoning Ordinance, Section 430)
D Use Variance (see Zoning Ordinance, Saction 450)

X Dimensional Variance (see Zoning Ordinance, Section 4558)

D Appeal of Building Inspector/Zoning Enforcement Decision (see Zoning Ordinance, Section 412)

[] Time Extension Request

ZONING ORDINANCE RELIEF REQUESTED

Specify the Zoning Code Rafsrence for the relief sought, including the Zoning Ordinance Articls, Section and Use Code
(if applicabls)
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Form ZBR-DV
Application for a Dimensional Variance from the Zoning Code

Rhode Island General Law §45-24-41 states that “An application for relief from the literal requirements of a
zoning ordinance because of hardship may be made by any person, group, agency, or corporation by filing with
the zoning enforcement officer or agency an application describing the request and supported by any data and
evidence as may be required by the zoning board of review or by the terms of the ordinance.”

There are four criteria that the Zoning Board of Review will take into consideration when reviewing an
application for a Dimensional Variance. Please note that all four criteria must be answered. Failure to do so may
result in an application being deemed incomplete.

§45-24-41(d}(1): “That the hardship from which the applicant seeks relief is due to the unique characteristics of
the subject land or structure and not to the general characteristics of the surrounding area; and is not due to a
physical or economic disability of the applicant, excepting those physical disabilities addressed in § 45-24-
30(a)(16)":
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§45-24-41(d)(2): “That the hardship is not the result of any prior action of the applicant”:
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845-24-41(d)(3): “That the granting of the requested variance will not alter the general character of the
surrounding area or impair the intent or purpose of the zoning ordinance or the comprehensive plan upon which
the ordinance is based.”:
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§45-24-41(e)(2): “In granting a dimensional variance, that the hardship suffered by the owner of the subject
property if the dimensional variance is not granted amounts to more than a mere inconvenience, meaning that
relief sought is minimal to a reasonable enjoyment of the permitted use to which the property is proposed to be
devoted. The fact that a use may be more profitable or that a structure may be more valuable after the relief is
granted is not grounds for relief.”

[‘76 %L[C \/a!"ﬁjd(hcd[ﬁ) ‘,f"_J A ﬁ f/a,z.&?/(?:‘;,’c ‘?(‘L =
gﬁw-’ f &U“' (7 (’{ é{_‘.—- (/J':( é o {A’(Q g{: ?4;1(\ /f(,(f 4”‘/\ J"f{./&”{(u‘

(’C?_J\/L -JFL)C)(:O C’L/(Uc,uc’c:{ ng)




